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. O01HMe moJI0KeHus.

1.1. TlonoxeHue o mOpsAKE pPa3pabOTKHM M MNPUHATHA JIOKAIbHBIX HOPMATHBHBIX aKTOB
MYHUIIUIATBHOTO OIOJHKETHOTO JOMIKOJIBHOTO 00pa3oBaTENbHOTO YUPEXKACHUS — TIONAYMHCKHIMA
nerckuii caa Ne3 TrOSIUMHCKOTO MyHHUIUMIIAIBLHOTO paioHa PecrnyOmuku Tartapctan (manee —
[TonoxkeHune) ycTaHaBIMBAeT €AMHBIE TPeOOBaHUS K JIOKAJIbHBIM HOPMATHBHBIM aKTaM, HX
MOATOTOBKE, O()OPMIICHUIO, IPUHATHIO, YTBEPKACHHIO, BCTYINICHUIO B CUJIY, BHECEHUIO U3MEHEHUN U
OTMEHE.
1.2.Hacrosimee IlonmoskeHue SBASETCS JIOKAJIbHBIM HOPMATHUBHBIM ~aKTOM  MYHHUIUIAIBHOTO
OIOJKETHOTO JIOIIKOJILHOTO 00pa30BaTEIbHOTO YUpexaeHus — TromsuuHcKuid aerckuit cam Ne3
TrONAYMHCKOr0 MYHHUIIUIAILHOTO paiiona Pecnyomuku Tartapcran (mamee - JIOY) u 00s3aTenbHO K
WCTIOJTHEHUIO BCEMU YYaCTHUKAaMHU 00pa30oBaTEIbHBIX OTHOIICHHA.
1.3.ITonoxeHne moAroToBIICHO HAa ocHOBaHNHM DenepanbHoro 3akoHa «O06 obpazoBanuu B Poccuiickoi
®enepauun», TpynoBoro koaekca PO (ganee — TK PO), I'paxaanckoro Koaexca PO (ganee — 'K
P®), Ycrasa Z1OV.
1.4.JlokanbHblii HOpMaTuBHBIN akT JIOVY(nanee — JoKalbHBIM akT) — 3TO HOPMATUBHBIA NPaBOBOU
JOKYMEHT, COJep Kallluii HOpMBI, peryaupyroiue oOpa3oBatenbHble oTHowmeHus B JIOY B npenenax
CBOCH KOMIIETEHIIMHM B COOTBETCTBUU C 3aKOHOJATENbcTBOM Poccuiickoii denepanuu, B MOPSIKE,
yctaHoBiaeHHOM YcTtaBoM JIOY.
1.5. JlokanpHbIe aKThl JEHCTBYIOT TOJBKO B Mpejesiax JaHHOW 00pa3oBaTelNbHOW OpraHu3alluu U He
MOTYT PEryJIMpOBaTh OTHOLIEHUS BHE €€.
1.6. JlokanpHble aKThl M3JAIOTCA IO OCHOBHBIM BOIIPOCAM OpraHU3allMd U  OCYIIECTBIICHUS
obpasoBatensHOU nesTenbHOCcTH JIOY, B TOM umMCie MO BOMPOCAM, PErNIAMEHTHUPYIOMIMM IpaBUIIA
npremMa OOy4aroluXcs, PeXUM 3aHiATHH oOydaromuxcs, (OpMbI, NEPUOAMYHOCTH U MOPSIOK
TEKYIIEro KOHTPOJIl, MOHUTOPUHIA JIOCTH)KEHUN OOydaroluxcs, MOPSAOK M OCHOBAaHUS IEPEBOJA,
OTYUCIICHUS U  BOCCTAHOBJIGHUS OOYYAIOIIMXCS, TMOPAJOK OQOPMIICHHS  BO3HHUKHOBEHHS,
MPUOCTAHOBIICHUSI W MPEKpAIICHUS OTHOIICHUH MEXIy o00pa3oBaTeIbHOM OpraHu3anued u
oOyuaromumMucss #u (WJIKM) POOUTENSAMH (3aKOHHBIMU TPEICTABUTENSIMU) HECOBEPLICHHOJIETHHX
00yJaromuXxcs.
1.7. JlokanbHble aKThl, COOTBETCTBYIOIIME BCEM TpeOOBaHMSIM 3aKoHOAaTenbcTBa Pd, sBisrorcs
00s13aTeIbHBIMU K UCIIOJIHEHUIO BCEMU YYaCTHUKAMHU 00pa30BaTeIbHbIX OTHOLLIEHUI.
1.8. HopMBI JOKanmbHBIX aKTOB, YXYALIAOIINE MOJOXeHHe oOyuaromuxcs uiu padotHukos J[OY no
CPaBHEHHIO C TIOJOXEHHEM, YCTAHOBJIEHHBIM 3aKOHOAATEIbCTBOM 00 OOpa30BaHUU, TPYAOBBIM
3aKOHOJATEIbCTBOM JIMOO MPUHATHIE C HAPYIIEHUEM YCTAaHOBJIEHHOTO MOPSJIKA, HE NMPUMEHSIOTCS U
nojyieskaT ormene JI0Y.
1.9. JlokanbHble akThl JIOY yTpaumBaioT cuiy (IIOJHOCTHIO WIJIM B OTJIEJIBHOM 4YacTH) B CIEAYIOIIMX
ClIydasx:

— BCTYIUICHUE B CUJy aKTa, IPU3HAIOIIETO TaHHBIN JIOKAJIbHBIA aKT YTPATUBLIUM CUITY;

— BCTYIUIGHHE B CHJIy JIOKAQJIbHOTO akTa OoJibIIel IOPUANYECKOH CHIIBI, HOPMBI KOTOPOTO

MIPOTUBOPEYAT MOJIOKEHHUSIM JAaHHOTO JIOKAJIBHOT'O aKTa;
— IPU3HAHUE CYIOM WM UHBIM YIOJHOMOYEHHBIM OpPraHOM TOCYJAapCTBEHHOM BIAaCTH
nokasnbHOro akra JJOY mpoTuBopedamum AeHCTBYIOIIEMY 3aKOHOAATEIbCTBY.

1.10. Jlokansuerit akt JIOY, yTpaTHBIINI CHITY, HE TIOJJICKHUT MCIIOIHEHHIO.

2. lenu u 3agaum.

Lensvu u 3agauamu HacTosero IlomokeHne SBASIOTCS:
— CO3JaHMe €IWHOHN U COrJIacOBAaHHOM CHCTEMEI JIOKAIbHEIX akToB JIOVY;
— oOecreyeHne MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOpUECKOi nestenbHocTu JJOY;
— COBEpIICHCTBOBAHHE TMpOIlecCa TMOATOTOBKH, OQGOPMIICHHS, MNPHHITHS U pealu3anuu
JIOKQJILHBIX aKTOB;
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— TpeAoTBpalleHHe AyOIMpPOBAHUS PEryJMpOBaHUS OOIIECTBEHHBIX U  00pa3oBaTEIbHBIX
otHomeHui B JIOY.

3. Bujabl 10KaJIbLHLIX aKTOB.

3.1. B coorBerctBUM ¢ YcTtaBoM JedarenbHOCTh JIOY permameHTUpyeTcs CIEAYIOMUMHU BUIAMHU
JIOKAJbHBIX AKTOB: IMOJIOXKEHUS, PELICHUs, MPHUKa3bl, PACIOPSHKEHUS, MHCTPYKLUUU, HOJKHOCTHBIC
WMHCTPYKLUH, MpaBuia, nopsaok. [IpeacrapneHHblil nepedyeHb BUAOB JIOKAIbHBIX aKTOB HE SIBJISAETCS
HCYEPIBIBAIOIINM.
3.2 JlokanpHbie akThl JIOY MOTyT OBITH KiIacCU(DUITUPOBAHBI:
a) Ha TPYIIIbI B COOTBETCTBUM ¢ KomneTreHuuen JJOVY:
— JIOKaJIbHBIE aKThl, pEerJIaMEHTUPYIOIIKE YIpaBieHue 00pa30BaTeIbHON OpraHu3alliei;
— JIOKQJIbHBIE  aKThl, PErJIAMEHTUPYIOIIUE OpTraHU3allMOHHBIE  ACMEKThl  JESATEIbHOCTH
o0pa3oBaTenbHON OpraHu3aluy,
— JIOKQJIbHBIE aKThl, PErJIAMEHTUPYIOIME 00pa30BaTeIbHbIE OTHOILICHHUS,;
— JIOKQJIBHBIE aKThl, PErJIAMEHTUPYIONINE OCOOCHHOCTH OpraHU3aluu 00pa30BaTEILHOTO
npolecca,
— JIOKAQJIbHBIE aKThl, PETJIAMEHTUPYIOLINE IpaBa, 00S3aHHOCTH M OTBETCTBEHHOCTh PAaOOTHHUKOB
o0pa3oBaTenbHON OpraHu3aluy,
— JIOKQJIbHBIE AaKThl, PETJIaMEHTUPYIOIINE OTKPHITOCTh H JOCTYNHOCTh HHGPOPMAIMH O
JeSTeIbHOCTH 00pa30BaTEIbHON OpPraHU3allly;
— JIOKQJIbHBIC aKThl, PETJIAMCHTHPYIOIINE aJIMHUHUCTPATUBHYIO W (DHMHAHCOBO-XO3SHCTBEHHYIO
NeSITeIbHOCTD;
— JIOKaJIbHBIE aKThl, 00ECIIEUNBAIOIIUE BEACHNUE JETOMPON3BOCTBA.
0) 10 KPUTEPHSIM:
— IO CTENICHU 3HAYMMOCTH: 00s3aTeIbHBIC U HEOOsI3aTCIbHBIC,
— 1o cepe AelcTBUS: 00IIEro XapakTepa U CIEIHAILHOTO XapaKTepa;
— IO KpYTY JIMII: paclpoCTpaHstomuecs Ha Bcex paboTHukoB JIOY u He pacmpocTpaHSIONIUecs
Ha BceX paOOTHUKOB OpraHU3aINH;
— 1o crnocoOy MpUHATHUS: TpUHUMaeMble pykoBoguteneM IOV enuHONMYHO U MPUHUMAEMBIE C
Y4€TOM MHEHHS TPEJICTABUTEIILHOTO OpraHa yYaCTHUKOB 00pa30BaTeIbHbBIX OTHOIICHHUIA,
— IO CPOKY JIEHCTBUS: IOCTOSTHHOTO NEHCTBHS, OECCPOUHBIE, C OTPEEIEHHBIM CPOKOM JCHCTBHS;
— 1O CPOKY XpaHEHUs: IOCTOSTHHOTO XPaHEHUs , 75 JIET U IpyTue.

4. HOpﬂ)IOK MNOAroTOBKH JIOKAJBHbBIX AKTOB.

B 1OV ycranaBnuBaeTcs CienyrOMIMMI MOPSIOK NOJTOTOBKU JOKAJIBHBIX aKTOB!
4.1. UHuuatopoM MoAroTOBKH JOKAJIbHBIX aKTOB MOTYT OBITh:

—  YYpEIHTEIb;

— anmusaHCcTpanus JJOY B nuiie €€ pyKoBOIUTENS, 3aMECTUTENIEH PYKOBOIUTETIS;

— Oprasbl TOCYAapCTBEHHO-001IeCTBEHHOTO yrpasieHus JOY;

— y4YacCTHUKU 00pa30BaTENIbHBIX OTHOIIEHUH.
OcHoBaHHMEeM [UIsi TIOATOTOBKM JIOKJIBHOTO AaKTa MOTYT TAaKXe SBIATbCA H3MEHEHUS B
3akoHoJaTenbcTBe PO (BHECEeHHE U3MEHEHUH, U3/IJaHHE HOBBIX HOPMATHBHBIX IIPABOBBIX aKTOB).
4.2. TIpoeKT JOKaJbHOIO aKTa TOTOBUTCS OTIEJIbHBIM PAOOTHUKOM WJIM TPYNION pabOTHUKOB IO
nopyuenuto 3aseayromero JI0OVY, a taxke opraHom camoymnpasieHus J{OY, KOTOpPbI BBICTYNHII C
COOTBETCTBYIOIIEH NHUIIUATUBOIA.
4.3. TloaroToBka JIOKAJIbHOTO aKTa BKIIOYACT B ce0s M3Y4YeHHE 3aKOHOJNATENBHBIX W MHBIX
HOPMAaTUBHBIX AaKTOB, JOKaJlbHbIX akToB JIOVY, permamMeHTHpPYyIOIIMX Te€ BOIPOCHL, KOTOpHIE
IperoaraeTcs OTpa3uTh B MIPOEKTE HOBOTO aKTa, M HAa 3TOW OCHOBE BHIOOP €ro BUJa, COAEPKaHUSI U
Mpe/ICTaBICHHUE €ro B TUCbMEHHOU (hopMme.
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4.4. TlogrotoBka Hambosiee BaXKHBIX JIOKAJTBHBIX aKTOB (IIPOEKTOB pEIIEHUI COOpaHMii, MEACOBETOB,
OpPraHoOB CaMOYTpaBJICHUS, MPUKA30B, MOJOXKEHHUM, MPaBUl) JOJKHA OCHOBBIBATHCS Ha pe3yjbTaTax
aHaJIn3a OCHOBHBIX CTOPOH JesaTenbHocTH JJOY, TenieHnuil €€ pa3BUTUS U CIIOKUBILEHCS CUTYalUU.
4.5. Tlo BompocaM mnpuema Ha paldOTy, NEPEBOJOB, YBOJBHEHUW, MPEIOCTABICHUS OTIYCKOB,
MOOUIPEHUH WM  TNPUBJICYEHUS COTPYAHUKOB K JAMCHMINIMHAPHOM WJIM  MaTepUaJbHOU
OTBETCTBEHHOCTH U3JAK0TCA MpUKa3bl, B cooTBeTCTBUM ¢ TK PO.

4.6. TIpoeKkT IOKaJIbHOTO aKTa TMOMJICKUT OO0S3aTEIbHOW MPAaBOBOW HKCHEPTH3E M IPOBEpKEe Ha
JUTEPaTypHYIO TPaMOTHOCTh, KoTopble mpoBoasTrcs JIOY camocTosiTenbHO 10O C  ydyacTHEM
IIPUBJICYEHHBIX CIIELUATUCTOB. JIOKaIbHBIN aKT, HE MPOIIEAIINN IPABOBYIO SKCIIEPTU3Y, HE TOIEKUT
PacCMOTPEHUIO U IPUHSTHIO.

4.7. IIpoeKT JTOKaIbHOTO aKTa MOXKET ObITh MpeACTaBiIeH Ha oOcyxaenune. Dopmbl peACTaBICHUS IS
OOCYXXIIEHUSI MOTYT OBITh pa3IUYHBIMHM, HANpUMEp, pPa3MEIICHHUE MPOEKTa JIOKAIbHOIO akTa Ha
MH(POPMAIIMOHHOM CTEHJIE B MeECTe, JOCTYMHOM JUIsi BceoOmiero obo3penus, Ha caiite JIOVY,
HaImpaBJICHUE MPOEKTa 3aMHTEPECOBAHHBIM JIHMIIAM, IPOBEIEHHUE COOTBETCTBYIOIIETO COOpaHus ¢
KOJIJICKTUBHBIM 00CY>KICHHEM MPOEKTa JIOKATBHOTO aKTa | T.JI.

4.8. IIpu HEOOXOAMMOCTH JIOKAJIBHBINA aKT IPOXOAUT MPOLEAYPY COTITaCOBAHUS.

4.9.Cpok W TOpPSIOK pa3pabOTKH TIPOCKTa JIOKAIBHOTO aKTa, IOPSIOK €ro COTJIACOBAHMS
yCTaHAaBJIMBAETCS JOKAIbHBIM aKTOM 110 BEICHHIO AenonpousBoacTsa B JIOVY.

5. [lopsinok NPpUHATHS U YTBEPKAEHHUS JIOKAJLHOI0 AKTA.

5.1.JIokanbHbIil aKT, MPOLIEAINUIN NPABOBYIO MU JIMTEPATYPHYIO JKCIEPTH3Yy, a TaKKe MPOLENypY
COIJIACOBAHUS, NOJUIEKUT IMPHUHITUIO M YTBEpKJAeHUI0 pykoBoguteneM JIOY B coorBercTBUU €
Ycrasom JIOY.

5.1.Jlokanbuble akThl JJOY MOTYT NMPUHUMATHCS PYKOBOAMTENIEM, OOIIMM COOpaHHEeM pabOTHHKOB,
[I€/IarOTMYECKUM COBETOM, OPraHOM TIOCYJapCTBEHHO-OOIIECTBEHHOIO YIPaBJIEHUS JIMOO HHBIM
opranoM camoynpasienusa JJOY, HajeneHHbIM MOJTHOMOYUSMHU IO MPHUHSITHUIO JIOKAJBHBIX AaKTOB B
cooTBeTcTBUM ¢ ¥YcTaBoM IOV — no npenmeraM ux BeIeHUS U KOMIIETEHIUH.

5.2.1lpu NpUHATHHM JOKAIBHBIX AKTOB, 3aTPAarMBaIOLIMX MpaBa 00y4aroIIMXCs, YUUTHIBAETCSI MHEHUE
Popurensckoro komurera.

5.3. He moanexxaT NpUMEHEHHIO JIOKAJIBHBIC AaKThl, YXYALIAIOIIUE IOJIOKEHHE PAOOTHHKOB II0
CPaBHEHHIO C TPYJOBBIM 3aKOHOAATEIBCTBOM, KOJUIEKTUBHBIM JOIOBOPOM, COTJIAIIEHUSAMH, a TaKKe
JIOKAJIbHBIE aKThl, MPHUHATHIE C HApPYyLIICHHEM IMOpSAJKAa y4eTa MHEHUS IPEACTaBUTEIBHOIO OpraHa
pabOTHHKOB.

5.4. Tlpomenmuii Tpouenypy NPHUHATHS JOKAIBHBIA aKT yTBEpkaaercs pykooautenaem JIOVY.
[Tponentypa yrBepxaeHus oopMiIseTcs MO0 MOANUCHIO, MO0 Mpuka3zoM pykooaurteis JOVY.
5.5.JlokanbHBI aKT BCTyNMaeT B CHJIY C MOMEHTA, YKa3aHHOTO B HeM, JIM0O, B Cllydyae OTCYTCTBHS
TaKOIo yKa3aHus, 110 UCTEUEHUH 7 KaJIEHAAPHBIX JHEU C 1aThl IPUHATHS JaHHOTO JIOKAJIBHOTO aKTa.
JlaTol NMpUHATHS JOKAJIBHOTO aKkTa, TpeOyrolero yreepxaeHus pykopoaurenem 10V, sensercs narta
TaKOI0 yTBEPKICHUS.

5.6. Ilocne yTBepkA€HUS JOKAJIBHOTO aKTa MPOBOAUTCS MPOLIEypa O3HAKOMIIEHHS C HUM YYaCTHUKOB
00pa3oBaTeNbHBIX OTHOIIEHHUH, Ha KOTOPBIX PACHPOCTPAHSIOTCA MOJOXKEHUS JAHHOTO JIOKAIbHOTO
akta. O3HAaKOMJICHHE C JIOKaJbHBIM aKTOM O(OpMIISETCS B BHUJE POCHHCH O3HAKOMIISIEMBIX JIUIL[ C
yKa3aHMeM JaThl O3HAKOMJIEHHS JIMOO Ha CaMOM JIOKaJbHOM akTe, JUOO Ha OTAEIbHOM JIUCTE
03HaKOMJIEHUS, IPUJIAaraeMbIM K HEMY, TUOO B OTJEIBHOM JKypHAaJe.

6. OdopMiieHHE JIOKAJTBLHOTO AKTA.

OdopmieHne JOKaIbHOTO aKTa BBINOJHSAETCS B COOTBETCTBUU C TpeOoBaHUsMHU «[ OCynapcTBEHHOM
CHCTEMBl JIOKyMEHTAllMOHHOTO obecrieueHusi ynpaieHus. OcHoBHbIe mnonoxeHus. OOmue
TpeOOBaHUSI K JIOKYMEHTaM M CIyX0aM JOKYMEHTAI[MOHHOTO OOecleyeHHs», a Takke HOpMaMu
«YHUPUIUPOBAHHONW CHUCTEMbl JOKYMEHTAlMH. YHUQUIMPOBAHHAs CUCTEMa OpraHU3allMOHHO-
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pacropsauTenbHON JokyMeHTanuu. TpeboBanus k opopmiienuto nokymentoB. 'OCT P 6.30-2003"
(ytB. IlocTanosnennem I'occranmapra Poccum ot 03.03.2003 N 65-ct «O NMpUHATAU U BBEICHUU B
JeiicTBHE rocyapcTBeHHOro cranaapra Poccuiickoit ®enepaunn»). [pu atom:

6.1.CTpykTypa JIOKaJbHOI'O aKTa AOJKHA OOecreyuBaTh JIOTMYECKOE pa3BUTHE TEMbl INPABOBOTO
perynupoBanus. Ecnu tpeOyercst pa3bsiCHEHUE IeJiell 1 MOTHBOB NPHHATHS JIOKAJBHOTO aKTa, TO B
IIPOEKTE JaeTcsl BCTyNUTENbHas 4YacTb — mpeamOyna. IlonokeHus HOPMAaTHBHOTO XapakTepa B
npeamMOyIly He BKIIFOYAIOTCS.

6.2.HopmatuBHble npeanucanus oQpOpMIISIOTCS B BUJE IYHKTOB, KOTOPbIE HyMEPYIOTCS apaOCKUMU
muppaMu ¢ TOYKOH M 3aroJIOBKOB HE UMEIOT. IIyHKTBI MOTYT MOIpa3AeisATbcs HA MOAIIYHKTHI,
KOTOpPbIE MOTYT UMETh OYKBEHHYIO WM HU(PPOBYIO HYyMEPALHUIO.

6.3.3HaunTENbHBIE 110 00BEMY JIOKAIbHBIE AKThl MOT'YT AEIUTHCS Ha IJ1aBbl, KOTOPbIE HYMEPYHOTCS
PUMCKMMHU IU(PPaMU U UMEIOT 3ar0JIOBKH.

6.4.Ecnu B JIOKaTbHOM aKTE€ MPHUBOJSATCS TAaOJIUIBI, TpadUKH, KApThl, CXEMbI, TO OHHU, KaK MPaBUJIO,
JOJKHBL O(OPMIIATECSL B BUJE INPUIIOKEHHUH, a COOTBETCTBYIOIIME IYHKTHI aKTa JIOJDKHBI MMETh
CCBUIKHM Ha 3TU IPUIIOKEHUS.

6.5.JloKkanbHbBIN aKT C MPUIIOKEHUSMH JOJDKEH UMETh CKBO3HYIO HyMEpAIUIO CTPaHHIL.
6.6.JIoKkanpHBIN aKT W3JaraeTcs Ha TOCYAApCTBEHHOM si3blke P® W JODKEH COOTBETCTBOBATH
JUTEPATyPHBIM HOPMAaM.

6.7.CTpyKTypa JOKaJIHHOTO aKTa JIOJDKHA OBITh JIOTUYECKH OOOCHOBAHHOM, OTBEUAIOIICH IEISIM M
3aJjauaM [IPaBOBOrO PEryJIMPOBAHUs, @ TaKXKe 0OecIeyrBaroIell JOrHueckoe pa3BUTHE U MIPABUIILHOE
[IOHMMAaHHE JaHHOI'O JIOKAJIBLHOTO aKTa.

6.8. B 5OKaJbHBIX aKTaxX JArOTCs ONPEIENICHHUs BBOJUMBIX FOPUAMYECKHX, TEXHHUUECKUX U IPYTUX
CTIIEHMANBHBIX TEPMHHOB, €CIIM OHU HE SBISIOTCS OOUIEM3BECTHBIMH M HEYNMOTPEOIsIeMBIMU B
3akoHoJaTenbcTBe Poccuiickoit @enepaliuu 1 peruoHaIbHOM 3aKOHO1aTEIbCTBE.

6.9.He nomyckaercst mepenuchiBaHie ¢ 3aKOHOB. [Ipu HEOOXOIMMOCTH 3TO JIeNaeTcsi B OTCHUIOYHOM

dhopwme.
7. OcHOBHbIE TPeOGOBAHUS K JIOKAJIbHBIM AKTaM.

Jlokanbubie akThl JIOY DOMKHBI COOTBETCTBOBATH CIEIYIOIIMM TPEOOBAHUSAM:

7.1. TlonoxxeHue AOMKHO COAEPXKaTh CIEAYIONIME O00s3aTelbHbIE PEKBU3UTHI: 00O3HAYCHUE BHIA
JIOKAJIbHOTO aKTa; €ro HauMeHOBaHWE, TpU(Bbl: NPUHATO, YTBEPXKAECHO, COIVIACOBAHO, YYTEHO;
PErUCTpPallMOHHBI HOMEpP, TEKCT, COOTBETCTBYIOLIUN €ro HaWMEHOBAaHHWIO; OTMETKY O HAJIWYUU
IIPWJIOKEHUS U COTJIACOBAHUS.

7.2. TlpaBuna AOMKHBI COAEpPKATh CIEAYIOIINE OO0s3aTeIbHBIE PEKBU3HUTHI. 00O3HAUCHHE BHUIA
JIOKAJIbHOTO aKTa; €ro HauMEHOBaHME, 'pU(Bbl NMPUHATUS U YTBEP)KJEHHS; TEKCT, COOTBETCTBYIOILUI
€ro HaMEHOBaHUIO; OTMETKY O HaJIMYUU MPUIIOKEHNUS, PETUCTPALMOHHBIN HOMED.

7.3. VIHCTpYKIMU JOJDKHBI COJEp:KaTh CIEAyIOIIHe 00s3aTelbHble PEKBU3UTHI: 0003HAUEHUE BUIA
JIOKJIBHOTO aKTa; €ro HaMMEHOBAaHUE; TPU(BI NPUHATUS U YTBEP)KICHUS; TEKCT, COOTBETCTBYIOIIMMA
€ro HaMMEHOBAHUIO; OTMETKY O HaJIMYHUH ITPUIIOKEHUS; PETUCTPALIMOHHBIN HOMEP.

7.4. PemeHuss NOJDKHBI COJEp)KaTh CIEAYIOIIUE 00s3aTelbHble PEKBU3UTHL: 0003HAYEHHE BHJA
JIOKAJILHOTO aKTa; MECTO U JAATy MPUHATHUS, TEKCT, TOMKHOCTh, (PaMUIIHIO, HHUITUANBI U TIOAMMKICH JTUIIA,
MIPUHSBIIETO PEIIEHUE, OTTUCK eYaTH.

7.5. Ilpukassl u pacnopsbkenust pykooaurtens 1OY A0mKHBI cofepKaTh cleayromue o0si3aTeabHbIe
PEKBU3UTHI: 00O3HAUEHUE BHJA JIOKAJIBHOTO aKTa M €ro HauMEHOBaHHE, MECTO M JAaTy NpPHUHSITHS,
pEerucTpalioHHBI HOMEp, TEKCT, JOJDKHOCTh, (DaMWIINIO, HHUIMAJIBI U MOANUCH pykoBoauTens JJOVY.
[Ipukassl u pacnopsikeHus BbIONHSAIOTCA Ha Onanke JIOY.

7.6. IIpOTOKOJIBI M aKTHI JTOJDKHBI COJEpKaTh CIEAYIOUIMe 00sf3aTesIbHble PEKBU3UTHI: 0003HAaYEHUE
BU/JIA JIOKAJIBHOTO aKTa; MECTO U AATy MPUHATHUS; JIUCT 03HAKOMIICHHUS;

7.8. Meronnyeckue pEeKOMEHIAIMHM JOJDKHBI COJEpXkaThb CIEAYIOUIHe 00s3aTesbHble PEKBU3UTHI:
o003HaUeHHE BHJA JIOKAIBHOIO akTa, MECTO U JaTy MPUHATUS, €ro HauMEHOBaHHE, TEKCT,
COOTBETCTBYIOIIMI €r0 HAaUMEHOBAaHHUIO M COJAEP)KALUI yKa3aHWE Ha BHJ, HAMMEHOBAaHUE M ATy
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NPUHATUS TPaBUJ WJIA WHCTPYKIUN, HOPMBI KOTOPBIX Pa3bsICHAIOTCS, KOHKPETU3UPYIOTCS WU
JETATU3UPYIOTCS METOJUYECKUMH PEKOMEHIAUSAMU; TOJKHOCTh, (paMUIIUs, HHUIUANIBI JULA (JIUL),
COCTABUBIIUX METOJIMYECKHE PEKOMEHIAlIUH.

7.9. IIporpaMMsbl ¥ IJIaHBI JOJKHBI COAEPKATh CeNyIoe 00s3aTeNbHble PEKBU3UTHI: 0003HAUYCHUE
BHJIa JIOKAJIBHOTO AaKTa; MECTO M JaTy MPUHSITHS, HAaUMEHOBAaHWE W TEKCT JIOKAJbHOTO aKTa,
COOTBETCTBYIOIIIME €TI0 HAMMEHOBAHUIO.

7.10. JloipKHOCTHAsE MHCTPYKIHsS paOOTHHKA JOJDKHA COAEP)KaTh CIEAYIOUIME pasfelnbl: o0uue
MOJIOKEHUS;, TIpaBa, MpeNoCTaBlisieMble pPAOOTHUKY UM €ro OOsS3aHHOCTH; B3aUMOJICHUCTBUS;
OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE H HECBOEBPEMEHHOE BBINOJHEHUE (HEHCIIOJHEHUE)
00s13aHHOCTEH, PETYyCMOTPEHHBIX JTIOJDKHOCTHOM MHCTPYKLIMEH; TpeOOBaHuUs K paOOTHHKY.

7.11. Ilpu NOArOTOBKE JOKAIbHBIX aKTOB, PErYIUPYIOIIMX COLUUATBLHO-TPYAOBBIE OTHOIICHHS
(Hampumep, KOJIJIEKTUBHBINA J0rOBOp, MpaBUjia BHYTPEHHEro TPYAOBOTO pacrlopsiaka U Jp.) CleayeT
PYKOBOJICTBOBAThCSI PEKOMEHIAIUSAMU O HUX.

7.12. Cpean nokanpHbix aktoB JIOY BbICHIyIO tOopuaudeckyro cuiay umeer YcraB JIOVY. Iloatomy
npunuMaemMsbie B JIOY JiokalibHbIE aKThI HE JI0JDKHBI TPOTUBOPEUYUTH €ro Y CTaBy.

8. JlokymeHTaAMS.
8.1. JIokanbHbIC aKThl MPOIIHYPOBBIBAIOTCS 3aKPEIUIAIOTCS MEYaThio, XPAHITCS B MAIKe.

9. lopsiioKk BHECEHUsI M3MEHEHM I M IOTOJTHEHUH B JIOKAJIbHbIE AKThI.

9.1. B neiictByromue B IOV nokanbHbIE aKThl MOTYT OBITh BHECEHBI HU3MEHEHHUSI U JOTIOJIHEHUS.

9.2. llopsinok BHECEHUs U3MEHEHUH U JOMOJIHEHUH B JoKaiabHbIe akThl JJOY ompexnensercs B camMux
JIOKaJIbHBIX aKkTax. B oCTaJbHBIX cllydasX U3MEHEHHMS U JOIMOJHEHHS OCYILECTBIIIOTCS B CIEAYIOIIEM
MOPSIIKE:

9.2.1. BHECEHME U3MEHEHUI U TONIOJIHEHUM OCYILECTBIISIETCS B OPSIIKE, YCTAHOBIEHHOM B JIOKAJIbHOM
HOPMAaTUBHOM aKT€, HA OCHOBAHUM KOTOPOT'O BHOCSITCSI U3MEHEHUS;

9.2.2. U3MEHEHUS U JOMOJIHEHUS B JIOKAJIBHBIC AKThHI: IMOJIOKEHHUSI MPUHATHIE 0€3 COrJacoBaHUS C
OpPTraHOM TOCYIAapCTBEHHO-OOIIECTBEHHOTO YIPaBICHHs (CaMOYIpPAaBICHHs), MPaBHia, WHCTPYKIIHH,
[IporpamMMbl, IUIAHBI, PEIICHUs, NMpHUKa3bl U pacnopstkeHus 3asenytouero JOVY, BHociaTCS nyTem
u3MaHus mpukasza 3aBemyromero JOY o BHeceHHMM W3MEHEHUN WM JIOTIOJIHEHWM B JIOKAJIbHBIN
HOPMAaTHUBHBIN aKT;

9.2.3. uU3MEHEHUs M JONOJHEHHsS B IIOJIOXKEHUS, TNPHUHATHIE IIOCIE COTJACOBAHHUS C OPraHOM
rOCyJJapCTBEHHO-OOIIECTBEHHOT'O YIIpaBJIEHHs (CaMOYIIpaBJIEHHUs ), BHOCATCS MyTeM M3JaHUs MpUKa3a
3aenytomiero JIOY o BHECEHHM U3MEHEHUHN WUJIM JIOTIOJIHEHUH B JIOKAJIbHBIM aKT ¢ MpeaBapUTEIbHBIM
IIOJIYYEHUEM OT HETO COIJIACHS.

9.3. M3MeHeHHs W IOTIONHEHUS B JIOKAJIBHBIA aKT BCTYIMAIOT B CHJIY C JIaThl, YKa3aHHOW B MPUKa3e O
BHECEHUM W3MEHEHUM WM JONOJHEHUN B JIOKAIbHBIA HOPMAaTUBHBIM aKT, a B CIydae OTCYTCTBHUS
yKa3aHus B HEM JaTbl — IO MCTEUYECHHHM / KAJICHJAPHBIX JHEW C JaThl BCTYIUICHUS IpPHUKa3a O
BHECEHUH U3MEHEHUN WIIN TONIOJIHEHUH B JIOKAJIBHBIN aKT B CUJLY.

9.4. V3MeHeHUsT M JIONIOJHEHUS B MPEIIUCAHUS M TPEOOBAHUS, MPOTOKOIBI U aKThl, METOJMYECKUE
PEKOMEHIALIMU, AKThI O IPU3HAHUU JIOKAJIBHBIX aKTOB YTPATUBIIUMHU CHUILY, HE BHOCSTCS.

10. 3akiaouuTebHBbIE MOJI0KEHNS.

10.1.Hacrosimiee IlonoxeHne NpUHUMAETCS C Y4€TOM MOTHBHUPOBAaHHOTO MHEHMs OOILEro coOpaHus
pabotaukoB JIOVY.

10.2. ITono>xeHne BCTyMaeT B CHIy C JaThl €70 YTBEp:KAeHus 3aBenytrommm JOV.

10.3.ITonoxxeHue yTpaunBaeT CUIIY B cllydae MPUHATHS HOBOTO [10J10%KEHHS O TOKAJIBbHBIX aKTax.
10.4.Bompocel, He yperynupoBaHHbIE HacTOSIIUMM IlonokeHuem, moIuIekaT yperyJaupoBaHUIO B
COOTBETCTBUHU C JEHUCTBYIOIIMM 3aKoHOAaTenbcTBOM P®, YcraBom JIOY W HMHBIMH JTOKAJIbHBIMH
HOpMaTuBHbIMH akTamu JIOY.
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